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Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand
New Book ***** Print on Demand *****.LEGAL SECRETARIES ARE THE NAMELESS heroes who work behind the
scenes in the big law cases that grab headlines every day. Only in rare instances do they find fame and fortune.
Perhaps the most famous exception is Erin Brockovich, the brash legal secretary who fought evil big business
and won boatloads of cash for a small California town where residents were sickened by corporate pollution.
Her real-life story was a box-oGice movie hit in 2000. Legal secretaries are on the front line of a law oGice,
representing the law oGice as the first person clients see or talk to. In addition to clients, they deal with a
constant stream of attorneys, staG members, expert witnesses, and other involved parties. Behind the scenes,
they perform a wide range of duties. They prepare and help process legal documents, such as appeals and
motions. They write briefs, conduct research, complete forms, and manage tons of files, both digital and in
print. All of this is a big responsibility that takes confidence and the ability to juggle many tasks and roles at the
same time. Legal secretaries belong to one of the most employable groups in the world. One important reason
is that the skills necessary to be a good legal secretary carry over to many other positions, professions, and
businesses. Jobs for legal secretaries are plentiful at every level, from entry-level all the way up to the positions
paying $50,000 and more. Getting started in this career is strikingly easy. A high school diploma and some basic
oGice skills can qualify you for an entry-level position. Particularly in small law firms, lawyers are willing to
teach bright, ambitious people how to...
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